Criminal Background Checks
ORI# KY920224Z

Use the Fingerprint card provided by the Kentucky Board of Pharmacy. [Fingerprint cards will be sent
to the applicant upon receipt of application.] Have your fingerprints printed on it; it is printed with
the KY Board of Pharmacy ORI #.

1. The fingerprint card should be mail directly to:

Kentucky State Police
Records Branch

1266 Louisville Road

Frankfort KY 40601

2. Include a check or money order for $32.00 made payable to Kentucky State Police.

INSTRUCTIONS:

Do not fold or staple the fingerprint card

Take the fingerprint card for fingerprinting to:
Any Kentucky State Police Post or
Any local police station or sheriff’s office trained to do fingerprinting or
United Parcel Services (UPS) mailing office or
Louisville Metro Corrections

Digital fingerprints are acceptable /F fingerprints are transferred to:
An electronic printout in the FD-258 format with the ORI number (KY9202242)
An FD-258 fingerprint card and ORI number is placed on the card

All fingerprints must be rolled in black ink only.
Complete the following required fields of the fingerprint card: MUST PRINT LEGIBLY

Last, First, and Middle Name Race

Aliases Height

Signature and Residence of Person Being Fingerprinted Weight

Date and Signature of Official Taking Fingerprints Eye Color

Date of Birth Hair Color

Citizenship Place of Birth (State or Country)
Sex Social Security Number
Note:

1. All of the required fields listed above must be completed on the fingerprint card or the card will be
returned to you for completion.

2. Fingers to be printed must be clean and dry. Wiping the individual’s fingers with an alcohol swab and
drying them should prevent perspiration from being a problem.

3. Roll each finger from nail to nail in the appropriate space taking care to lift each finger up and away
after rolling, to avoid smudging.

4. Plain impressions are printed last, at the bottom of the card. The technician simultaneously presses
the individual’s four fingers (on the right hand), keeping the fingers together. The process is

repeated for the left hand. Print both thumbs simultaneously in the plain impression thumb blocks.
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NONCRIMINAL JUSTICE APPLICANT’S PRIVACY RIGHTS

As an applicant who is the subject of a national fingerprint-based criminal history record check for
a noncriminal justice purpose (such as an application for a job or license, an immigration or
naturalization matter, security clearance, or adoption), you have certain rights which are discussed
below.

You must be provided wrltten notlﬁcatmn that your fingerprints will be used to check the
criminal history records of the. FBI ' ‘ 5

If you have a cnmmal hlstory record the officials makmg a detérmination of your
suitability for the Job,license, or other benefit must provide you the opportunity to
complete or challenge the accuracy of the information in the record.

The ofﬁc1als must-advise you that the procedures for obtaining a change, correction, or
updatmg of your criminal history record are set forth at Title 28 Code of Federal
Regulatxons (CFR), Sectlon 16.34. :

If you have a crlmmal hlstory record ou should be afforded a reasonable amount of time
to corrector complete the record (or decline to do so) before the officials deny you the job,
hcense, or other beneﬁt based on mformatlon in the crlmmal hlstory record

You have the rlght to expect thatofﬁcnals recelvmg the results of the crlmmal hlstory record
check will use it only for authorized pur oses and will not retain or disseminate it m violation of
federal statute, regulatmn or executive order, or rule, procedure or: standard estabhshed by the
National Crime Preventlon and Privacy Compact ( Council.’ '

If agency pollcy permlts, the officials may provide you w1th a copy of your FBI criminal
history record for review and possxble challenge Ifagency policy does not permit it to
provide you a copy of_ the record, you may obtain a copy of the record by submitting
fingerprints and a fee to the FBI. Information regardmg ﬂllS process may be obtained at
http://www.ibi. gov/about—us/cps/background-checks

If you decide to challenge the accuracy or ‘completeness of your FBI criminal history record,

you should send your challenge to the agency that contributed the questioned information to the
FBI. Alternatively, you may send your challenge directly to the FBI. The FBI will then
forward your challenge to the agency that contributed the questioned information and request
the agency to verify or correct the challenged entry. Upon receipt of an official communication
from that agency, the FBI will make any necessary changes/corrections to your record in
accordance with the information supplied by that agency. (See 28 CFR 16.30 through 16.34.)

' Written notification includes electronic notification, but excludes oral notification.
% See 28 CFR 50.12(b).

*See 5 U.S.C. 552a(b); 28 U.S.C. 534(b); 42 U.S.C. 14616, Article IV(c); 28 CFR 20.21(c), 20.33(d) and 906.2(d).




